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	GOVERNMENT OF INDIA: MINISTRY OF FINANCE:  DEPARTMENT OF REVENUE 

NATIONAL ACADEMY OF CUSTOMS, EXCISE & NARCOTICS, 

SIRE MANSION (4th & 5th FLOORS), 621, ANNA SALAI, CHENNAI-600006

Telephone: 044 – 28292701                                                                         Fax: 044 - 28291552
	


ADVERTISEMENT FOR HIRING OF OFFICE ACCOMMODATION ON LEASE/RENT BASIS

1. The Additional Director General of NACEN, Chennai-6 invites offers under the two bid system in prescribed tender/bid document from legal owners and/or their power of attorney for hiring of suitable Independent Office Accommodation measuring around 14,000 to 15,000 Sq. Ft. (Carpet Area) preferably located in and around 5 to 6 KMs radius from Tower Park, Anna Nagar, Chennai 600 040 or alternatively in any other prominent locality in Chennai. The building offered need not be located on the main road but should be easily accessible from the Main Road. An independent building with 1 or 2 or 3 continuous floors will be preferred. The accommodation is for a Training Institute. Accommodation in a locality conducive to a training institute will be preferred. Adequate Parking space should be available for about 10 Cars and 30 Two Wheelers.
2. The interested parties/owners may collect the prescribed tender documents and detailed technical specifications and other terms and conditions applicable from the undersigned or from the websites www.nacen.gov.in, www.centralexcisechennai.gov.in, www.tenders.gov.in and www.cbec.gov.in within 7 days from the date of publication of this Advertisement. 

3. The Offers/bid under two bid system viz., Technical & Financial are to be submitted in TWO SEPARATE SEALED COVERS in person/by registered/speed post/courier so as to reach the above mentioned address at or before  05 00 PM on 28-10-2011. Offers/bids received beyond the stipulated time and date shall not be considered/entertained.

4. The  Department reserves the right to reject any or all the Offers without assigning any reasons therefor. For any further enquiries, the undersigned may be contacted.

      -Sd-
                                                                                                            (R. KUMAR)

ASSISTANT DIRECTOR.









 Mobile No: 98401 79393

TENDER DOCUMENT

FINANCIAL BID FOR HIRING OF OFFICE ACCOMMODATION BY NACEN

	1.
	Name and Address of the applicant with telephone numbers


	

	2.
	Status of the Applicant with regard to Building/Accommodation offered for hire by the owner or Power of Attorney Holder


	

	3.
	Full Particulars of the Owner

i) Name

ii) Address(es)

iii) Telephone Numbers

a) Business

b) Residential

iv) Tele Fax Number

v) 
	

	4.
	Complete details of the Building viz.,

i) Companies Postal Address

ii) Location

iii) No. of Floor

iv) Covered Area (in Sq. Meters)

v) Plinth Area (in Sq. Meters)

vi) Carpet Area (in Sq. Meters)


	

	5.
	Expected Rent to be demanded per month

(during the initial lease period of three years)

i) Rs. Per Sq. Meter of Carpet Area

ii) Rs. Per Sq. Meter of Covered Area

iii) Rs. Per Sq. Meter of Plinth Area


	Rs.

Rs.

Rs.

	
	Total Rent in Rs. Demanded per month


	Rs. 

	6.
	Whether Property tax, all Municipal Taxes, Local Taxes are included in the rent. Furnish details of such viz.,  Property tax, all Municipal Taxes, and other Local Taxes being levied and paid in respect of the accommodation offered.
	

	7.
	Does the owner intend to charge separately for the facility of power back-up provided. If yes, indicate the amount payable on this count (in addition to the rent) enumerative terms and conditions and such details relevant 

(if need a separate note duly signed could be appended)
	

	8.
	Are there any items or special services intended to be provided for payment of additional charges (besides the rent)?. If so, please indicate each such service/intended to be provided with details of such charges separately against each such service facility.


	

	9.
	Any other condition(s) having financial implication relevant to the offer of the building. Give details


	

	10.
	Remarks
	


N. B. : Offers containing terms for payment of Security Deposits/Advance Rent and/or for increase in rent during initial lease period of three years are liable to rejection without any reference to concerned parties.

SIGNATURE OF LEGAL OWNER/POWER OF ATTORNEY HOLDER

(delete as inapplicable)

(NAME IN BLOCK LETTERS)

(DESIGNATION AND SEAL WHERE APPLICABLE)

TENDER DOCUMENT

TECHNICAL BID FOR HIRING OF OFFICE ACCOMMODATION BY NACEN

	1.
	Full Particulars of the Legal Owner of the premises

i) Name

ii) Address(es)

iii) Telephone Numbers

c) Business

d) Residential

iv) Tele Fax Number

v) E-Mail Address
	

	2.
	Full particulars of person(s) offering the premises on rent/lease and submitting the tender

i)

ii)

iii)

iv)

v)
	

	3. 
	Status of the applicant with regard to the accommodation offered for hiring (enclosed power of attorney also if the applicant is other than owner)
	

	4.
	a) Complete Address and location of the building

b) Details of the Accommodation offered for rent (viz.carpet area, floor wise) 

(enclose Certified Sketch Plan also)
	

	5.
	Total Area offered for Rent

i) Total Carpet Area (in Sq. Meters)

ii) Total Covered Area (in Sq. Meters)

iii) Total Plinth Area (in Sq. Meters)
	

	6.
	Particulars of completion certificate, Year of construction, age of the building etc. Enclose attested/self certified copy of completion certificate issued by Competent Authority
	

	7.
	Whether accommodation offered for rent is free from litigation including disputes in regard to ownership, pending taxes, due or like (Enclose copy of Affidavit from owner or Power of Attorney holder)
	

	8.
	Quantum of Open ground available
	

	9.
	Facilities for vehicle parking (mention details
	

	10.
	No. of Lift(s)/Carrying Capacity etc. Also provide details of Make, year installation, AMC etc.
	

	11.
	Number of toilets, floorwise with details (separately for men & women)
	

	12. 
	a) Whether running water, both drinking and otherwise, available round the clock?

b) Whether sanitary and water supply installations have been provided for?
	

	13.
	a) Whether electrical installation and fittings, Power Plugs, switches etc. provided or not

b) Whether building has been provided with sufficient lights and fans in all rooms or not? If yes, give the Nos. of fans floor wise
	

	14.
	Sanctioned Electricity load

i) Domestic

ii) Power
	

	15.
	i) Details of Power Back-up facility / Generator with capacity

ii)Arrangements for regular repairs and maintenance of such Power Back up facility
	

	16.
	Details of Fire Safety Mechanism along with particulars of Fire Department Certificate (Copy of Certificate to be enclosed)
	

	17.
	The period and time when the said accommodation could be made available for occupation (after the approval)
	

	18.
	Whether the owner is prepared to make available proper wooden/steel partitions as required by NACEN, at his expenses?
	

	19.
	Whether the owner will agree to cabling/wiring by NACEN (at NACEN’s cost) for installation of computer network?
	

	20.
	Specify the lease period (minimum three years) and provisions for extension
	

	21
	Whether the building has been properly constructed as per the approved plans of CMDA/Municipal Authorities. Deviations/Disputes, if any has to be mentioned in detail.
	

	22.
	Whether the owner of the building is agreeable to

i) Monthly rent as determined and fixed by Competent Govt. Authority like CPWD

ii) Monthly rent fixed as per (i) above to remain valid/constant for initial lease (minimum three years)
	

	23.
	Provisions for regular repairs and maintenance and special repairs, if any of the building
	

	24.
	Any other salient aspect of the building which the party may like to mention.
	

	25.
	Remarks, if any.
	


Declaration: (i) I/We have read and understood the detailed terms and conditions applicable to the subject offer as supplied with the bid documents and agree to abide by the same in totality.

(ii) It is hereby declared that the particulars of the building etc. as furnished against the individual items are true and correct as per my knowledge and belief and in the event of any of the same being found to be not true, I/We shall be liable to such consequences/lawful action as the Department may wish to take.

SIGNATURE OF LEGAL OWNER/POWER OF ATTORNEY HOLDER

(delete as inapplicable)

(NAME IN BLOCK LETTERS)

(DESIGNATION AND SEAL WHERE APPLICABLE)

List of Enclosures:


Attested photocopies/certified true copies of following documents are required to be annexed with the Technical Bid. Technical Bids received without these documents are liable to rejection without any reference to the party, whatsoever. Originals of these documents/certificates shall be produced at the time of execution of Lease Agreement.

1. Title Deed showing the ownership of the premises with the owner with power of attorney in the name of applicant (if applicable.)

2. Floor Plan Sketch, Blue Print of building duly attested/certified true copy showing area offered for rent/hire. The area under occupation of Owner, either by one or other tenants in the building should also be shown in the sketch plan/drawing.

3. Affidavit from Owners and if tender is submitted by the Power of Attorney Holder, an Affidavit from such Power of Attorney Holder regarding accommodation offered for hiring being free from any litigation/liability/pending dues and taxes.

4. Attested photocopy/attested True Copy of Completion Certificate from Competent Authorities

5. Attested Photocopy/Certified True Copy of Fire Clearance Certificate issued by Competent Authority

6. Undertaking for agreeability to fixation of rent as per Govt. Rules/CPWD and for rent on initial hiring to remain in force for the initial lease period of three years.

SIGNATURE OF LEGAL OWNER/POWER OF ATTORNEY HOLDER

(delete as inapplicable)

(NAME IN BLOCK LETTERS)

(DESIGNATION AND SEAL WHERE APPLICABLE)
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