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                                                                   Fax   :  28331133     





GOVERNMENT OF INDIA


MINISTRY OF FINANCE

OFFICE OF THE  COMMISSIONER OF CENTRAL EXCISE, CHENNAI I

26/1, Mahathma Gandhi Road,  Nungambakkam, Chennai 600 034.

C.No.I/4/7/2008-Admn.  





Dated 8./10/2010

NOTICE


Sealed quotations are invited from reputed firms / contractors experienced in providing caretaking / security / maintenance services to apartments / Govt. guest houses / quarters at Shanthi Colony, Anna Nagar. The said premises may be inspected by getting prior permission from the Secretary of Residents Welfare Association. The terms and conditions are enclosed as Annexure.


Quotations should reach this office by 5 p.m. on 22.10.2010.

(M.SENTHAMIL SELVAN)

ADDITIONAL COMMISSIONER(P&V)

Copy to

PRO, Chennai I Hqrs.

Secretary 

Shanthi Colony Quarters Welfare Association.

Supdt.Computer(for Website display)

Commissioner of Central Excise,

Chennai I/II/III/IV/Service Tax for display in Notice Board.
ANNEXURE


TERMS AND CONDITIONS.

1.
The firm should provide round the clock security and there will be two guards and one of them should go around the premises at regular intervals and will maintain the registers or a record for this purpose.

2.
The Security guards should maintain a visitor’s register, which will be inspected by the representative of the residents on daily basis and weekly basis by the Secretary of Residents Welfare Association.

3.
It will be the responsibility of the firm to ensure that security is arranged all the 24 hours in a day. The security guards should be in proper uniform.

4.
The firm should provide electrical and plumbing repair and maintenance services by qualified technicians. One Electrician cum plumber and one Sweeper shall be provided on all days of the month. For this purpose, a register will be maintained wherein all the complaints will be recorded. The complaint register will show the time, date of complaint, should be attended immediately and register should be got signed from complainant after rectification. This register also will be produced to the PRO. Major spares required for the repair will be provided by Contractor and bills will be reimbursed by the Department. The cost of minor spares shall be borne by the contractor himself.

5.
The firm will compensate the Department, any loss or damage to the electrical appliances such as Motor, Fan, etc. due to the negligence of the personnel of the firm. 

6.
The overhead tanks of both drinking water and bore well water should be cleaned once in three months. The bore well water and drinking water sumps also should be cleaned once in three months.
7.
House Keeping: The entire common area around the blocks will be kept neat and tidy. Parking areas, staircases & foyers would be kept clean and swept twice daily. Wet mopping (with soap water and Phenoyl) of foyers and staircases would be undertaken once every day. The lift and car parking area should be kept neat and tidy. Garbage from each house will be collected and disposed of once every day. Watering lawns and plants would also be undertaken by the above firm every day. Maintenance of lawn and removal of weeds should also the undertaken by the Contractor.

8.
Cleaning materials and other consumables like Liquid soap, Phenoyl, Brooms, Mops, Dusting / Cleaning cloths etc. shall be provided by the Contractor.

9.
Secretary will supervise the work on daily basis and the monthly bill submitted by the firm should be countersigned by the above officer certifying and satisfactory performance of the services/

10.
If any service of urgent nature is not met / done as and when required, the same will be done by the Department / Association and the expenditure involved will be deducted from the monthly payment.

11.
 The contract will be valid for a period of one year and it can be terminated by either side with one month’s notice.

12.
Any breach of contract will make the contract void able at the option of the Department. The Department has the right to terminate the contract without further notice.   
