	Telephone :  044-28331001

	[image: image1.png]



	       Fax   :  044-28331144


GOVERNMENT OF INDIA

MINISTRY OF FINANCE

DEPARTMENT OF REVENUE

OFFICE OF THE CHIEF COMMISSIONER OF CENTRAL EXCISE, CHENNAI ZONE
121, Mahatma Gandhi Road,  Nungambakkam, Chennai 600 034.
C.No.II/34/14/2009-Estt.CCA





Date :    .09.2009 

To

The Additional Commissioner / Joint Commissioner (P&V)

Chennai I/Chennai II/Chennai III/Chennai IV/Pondicherry/Coimbatore/Madurai/Salem/

Tirunelveli/Trichy Central Excise/Service Tax Commissionerate, Chennai

The Additional Commissioner /Joint Commissioner (P&V)

Trichy/Tuticorin Customs Commissionerate.

Sir,

	Sub:
	Estt.(CCA) – Draft Seniority list in the cadre of Senior Private Secretary & Private Secretary of the combined Tamil Nadu and  Pondicherry Cadre Control Area - Circulation - Reg.








   -o0o-



Draft Seniority list as on 01.09.2009 in the cadre of Senior Private Secretary & Private Secretary prepared as per the orders in force is enclosed for circulation amongst all the Stenos  working in your Commissionerate. The draft seniority list is also posted on the website www.centralexcisechennai.gov.in.

2.

Representations requesting any correction with reference to the discrepancies noticed in the entries in the Seniority list, if any, shall be made ON OR BEFORE 31/10/2009 and the same may please be forwarded along with relevant documents in support of the individual’s claim duly verified and attested by the Administrative Officer concerned.  The particulars pertaining to the columns which are left blank may also be sent to this office for incorporating the same in this office records.

3.

The Seniority list now issued is subject to outcome of pending cases, if any, in various judicial forums.  







      


 Yours faithfully











Sd/-






  


( P. VENKAT ) 






 
               ADDITIONAL COMMISSIONER (P&V)

Encl: As above.

Copy to:

· The Chief Commissioner of Central Excise, CHENNAI/COIMBATORE

· The Chief Commissioner of Customs (Prev.), Custom House, Chennai

· The Deputy /Assistant Commissioner in charge  of Divisions of Chennai I/Chennai II/

       Chennai III/Chennai IV/ Pondicherry/Coimbatore/Salem/Madurai/Tirunelveli/

       Trichy Central Excise/Trichy Customs/Tuticorin Customs/Service Tax Comm’te, Ch.

· Confidential Section (Cadre Control Unit), Chennai.

· Computer Section, Chennai –I for displaying on website of Chennai I
____________________________________________________________________________

Email : cexmds@vsnl.com                       Visit us at : www.centralexcisechennai.gov.in
ACKNOWLEDGEMENT REGARDING PERUSAL OF SENIORITY *


Certified that I have carefully perused the seniority list in the cadre of  Senior Private Secretary & Private Secretary as on  01.09.2009 and accept the fixation of my seniority as correct. 







SIGNATURE WITH DATE






Name:







Designation:







Office in which working:

Certified that I have carefully perused the seniority list in the cadre of Senior Private Secretary & Private Secretary as on 01.09.09 and found following discrepancies and have submitted a detailed representation to the concerned controlling officer.

Gist of the discrepancies noticed:










SIGNATURE WITH DATE





Name:




Designation:





Office in which working:
* Strike out whichever is not applicable.

CERTIFICATE

              Certified that the representation received from the above individual requesting for certain correction, is being forwarded along with attested copies of the relevant document(s) herewith for necessary rectification. The particulars have been verified with relevant records and the claim of the individual is found to be correct.

SIGNATURE OF THE A.O. WITH DATE

 
Name of the A.O. 

 
with Office seal

CERTIFICATE TO BE FURNISHED BY THE ADMINISTRATIVE OFFICER (DDO), COMMISSIONERATE HQRS. / DIVISIONAL ADMINISTRATIVE OFFICER REGARDING CORRECTNESS OF THE ENTRIES IN THE DRAFT SENIORITY LIST AS ON  01.09.2009 IN THE CADRE OF Senior Private Secretary & Private Secretary WITH REFERENCE TO THOSE FOUND IN THE SERVICE BOOK 
Certified that the particulars in the draft Seniority Lists in the cadre of  Senior Private Secretary & Private Secretary have been duly verified with relevant entries in the Service Book of the Senior Private Secretary & Private Secretary concerned and the following discrepancies are reported.  The details regarding the blank columns found in the draft seniority lists, are also furnished below.



 SIGNATURE OF THE A.O. WITH DATE

 Name of the A.O. 

 with Office seal

