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CUSTOMS & CENTRAL EXCISE SETTLEMENT COMMISSION
†×ŸÖ×¸üŒŸÖ ​µÖÖµÖ¯Ößšü, ¤æüÃÖ¸üß ´ÖÓ×•ÖÌ»Ö, ​Ö´ÖÔ¤üÖ ²»ÖÖò�ú, �úÃ™ü´Ö ÆüÖˆÃÖ,

ADDITIONAL BENCH, II FLOOR, NARMADA BLOCK, CUSTOM HOUSE
60, ¸üÖ•ÖÖ•Öß ÃÖÖ»Öî/RAJAJI SALAI, “Öê®Öî/CHENNAI-600 001

¤æü¸ü³ÖÖÂÖ/Tel.: 044-25216136; ±îúŒÃÖ/Fax: 044-25216137
No. C.III/3/02/2010-SC





dated: 27-12-2010.

Sub: Limited Tender for Engaging attenders/peons on contract 
       basis.
****
Sealed quotations are invited by the Joint Commissioner, Customs and Central Excise Settlement Commission, 2nd Floor, Narmada Block, Custom House, Rajaji Salai,  Chennai – 1, for engaging six (6) attenders/peons on contract basis with the following  terms and conditions:- 
A. SCOPE OF WORK:

1. Unlocking and locking of the office   rooms at the beginning and close of the office hours.

2. Assisting officers of the Commission in maintenance of files and records.

3. Carrying files and other items within the building or outside as directed by the Commission staff.

4. Handling of photocopier machine and fax machines.

5. Delivery of dak.

6. To receive and distribute dak and do dispatch work if so, directed.

7. Any other work allotted by the officers.

B. GENERAL TERMS AND CONDITIONS:

1.   The Service provider will deploy 6 (six) attenders/peons.

2. The attenders provided by the service provider should have a minimum qualification of Matriculation pass and they should be able to read and write routine English.

3. The attenders should be less than 35 years of age.

4. They should be trained in handling photocopier and fax machines.

5. Working hours would be normally 8 hours per day including half hour lunch break between 9.00 a.m. to 6.00 p.m. during working days.

6. The attenders/peons can be deployed to work beyond office hours and also on Saturday, Sunday and other gazetted holidays, if so required. Overtime will be paid to the contractor for extra hours of work on prorata basis.

7. Arrangement of proper substitute should be made immediately in case of absence of any attender/peon.  In case of not providing the substitute, the cost of engaging an attender/peon by this Commission will be borne by the contractor.

8. The service provider shall provide a substitute, if any attender/peon leaves the job due to his/her own personal reasons.
9. The attenders/peons deployed by the Service Provider should be polite, efficient, disciplined and having positive attitude towards the work.
10.  The attenders/peons should not mishandle any machinery items/equipments/ furniture/electrical fittings/office records/cutlery etc and should be careful when they are handling the same.  If any damage other than normal wear and tear is done to the Commission’s property, the cost will be recovered from the contractor.

11. The contractor shall indemnify and shall keep this Commission indemnified against acts of omission or negligence, dishonesty or misconduct of the attenders/peons.  All damages caused by the attenders/peons for the said acts shall be charged to the contractor and recovered from its dues/bills.
12. The service provider will submit the following details of all the attenders/peons to be deployed by him to the C&CESC for providing the aforesaid services.

	Sl.No.
	Name and Residential address of staff posted
	DOB
	Educational qualification
	Past experience, if any
	Name & Sl.No. of documents showing proof of Address (A copy of the document showing proof of address in respect of all the staff will be submitted by the Service Provider)

	
	
	
	
	
	


13. The salary/wages/allowances of the attenders/peons provided by the Service      provider to the C&CESC will be paid by the Service provider only.  He will     also be responsible for compliance of all statutory obligations under the   Minimum Wages Act, Employees Provident Fund, ESI Act., etc., The     Commission will not be responsible for making any payment to the      attender.
14.  The attenders/peons shall have no claim for employment or absorption / regularization of services in the Commission.
15. The service provider shall replace immediately any of its attender/peon if he is un- acceptable to the Commission because of security risk, in competence, breach of confidentiality, or improper conduct upon receiving written notice from this Commission.

16. The service provider shall be contactable at all times and message sent by e-mail/fax/special messenger from this officer to the service provider shall be acknowledged immediately on receipt on the same day.
17.  The Commission office reserves the right to terminate the contract at any       time by giving one months notice and the contractor can also terminate the contract by giving two months notice to this office.
C. COST OF SERVICE:

18. The rates should be quoted per person/per month inclusive all taxes, levies, etc. by the service provider.

19.  Payment to the service provider will be made on monthly basis on       presentation of the wage bill along with the certificate from the       Administrative officer of the Commission that the services rendered were satisfactory and were in accordance with attendance register maintained by the Administrative officer.

20. TDS shall be deducted at source as per the Income Tax Act from the monthly bills if applicable. A certificate showing the amount of TDS deducted will be provided to the service provider by the C&CESC.
D. VALIDITY:
21. The Contract will be valid for a period of one year from the date of its execution.  The contract can be extended for further period by increasing the rate payable to person which can be agreeable to both the parties and which will not be more than 3% per annum. 

22. On expiry of the contract, the Service provider would withdraw its           personnel and clear his accounts by paying all his legal dues.
The sealed quotations shall be  addressed to the Joint Commissioner, Customs & Central Excise Settlement Commission, 2nd Floor, Narmada Block, Rajaji Salai, Chennai 600 001 so as to reach this office on or before 17.00 hours on 15-01-2011.
The quotations received after the stipulated date and time will not be accepted.
The Joint Commissioner reserves the right to accept or reject any or all quotations without assigning any reasons.    
(LATHA RAVIRAJ UDUPA)

                                                                           ADMINISTRATIVE OFFICER

